
DDMC113CCT


(Editing)









500032- 



© Maulana Azad National Urdu University
Course: Editing

 ISBN: 978-93-95203-50-0
First Edition: October 2012

Revised Edition: December 2022

  
2022   

300  
  
  

  

Diploma in Journalism and Mass Communication
Editing

1st semester

On behalf of the Registrar, Published by:
Directorate of Distance Education
Maulana Azad National Urdu University

Gachibowli, Hyderabad-500032 (TS), India
Director: dir.dde@manuu.edu.in Publication: ddepublication@manuu.edu.in

Phone number: 040-23008314 Website:manuu.edu.in

© All rights reserves. No part of this publication may reproduces or transmitted in any form
or by any means, electronically or machenically, including photocopying or any information
storage or retrieval system, without prior permission in writing  from the publisher
(registrar@manuu.edu.in)

mailto:dir.dde@manuu.edu.in
mailto:ddepublication@manuu.edu.in
mailto:(registrar@manuu.edu.in)



Editor

Shams Imran
Assistant Professor (JMC)

Directorate of Distance Education

Maulana Azad National Urdu University,

Hyderabad






 



Language Editor
Dr. Mohd Akmal Khan
Directorate of Distance Education

Maulana Azad National Urdu University,

Hyderabad






Editorial Board

Shams Imran
Assistant Professor (JMC)

Directorate of Distance Education

Maulana Azad National Urdu University,

Hyderabad






Dr. Aftab Alam Baig
Assistant Registrar

Directorate of Distance Education

Maulana Azad National Urdu University,

Hyderabad















 



521  
4 3    

6  


  

  
  





06  

07  

09  

11  1 

 27  2 

43   3 

55   4 

69   5 
86    6 

97 





 1998 
 (3)  (2)  (1) 

 (4) 
 2020 




 ‘‘  ’’ 


 

 
  

 
















6







 1998 

 2004 








 UGC-DEB 





 SLM 


 ‘  ‘  ‘ 
 9 





 6 

Programme  20 (Learner Support Centres)



 144 
 Centres







 







 (SMS) 









7








 


 1780 










 DJMC 









 '  ' 




8



 





 1 


 1.0

 1.1

 1.2

 1.3

(Editorial Desk)  1.4

(Editorial Page)  1.5

 1.6

 1.7

 1.8

 1.9

 1.10

 1.11

 1.12

 1.13

 1.14

 1.15

 1.16

11



 1.0

 5 
 

 

 

 

 











 1.1



 

 

 

 

 

 

12



 1.2















  1.3


 (AP)  (AFP)  (IANS)  (UNI)  (PTI) 

 (Reuters)


 (S taff  Repor ter) 

 15-10 (S pec i al  C or re sponden t s ) 


 (Bureau Chief) 




 (Beat)



13



 1.4

 


 (AFP)  (AP) 

  (Transfer) 






Sub-Editor) (Senior  (Chief Sub-Editor)  
  54 

(News Copy) 









 (Libel) 

 (Slang Words) 


 93  3  9 

 3  3  9

 .  24 

14



 3  9  (Ci ty  Edi t ion) 
 9  3 




 1.5






 (Associate Editor) 






















15



 1.6















 1.7







 








16





 1.8

(Editor-in-Chief) 








(Executive Editor) 

 




(Senior Editor) 




(Associate Editor) 





(Managing Editor) 


17





 








(Senior Eub-Editor) 





(Sub-Editor) 















(Proof Reader) 





 


18





 1.9

 1







 2







 3






 4








 5



19



 Layout 


 6






 1.10

Communicator 








 




 1

 2

 3

 4


 5

20





 1.11



 (1



 (2

 (3


 4


 5



 6



 7

 8

 9


 10






 1.12



21









 1






 (2







 (3











 (4




22







 (5








 (6






 (7






 (8







 (9



23




 (10








 1.13





 3 
















 (views)  2 

24



( T a r g e t 
 Audience)













(Glossary)  1.14

 (UNI)  (PTI) 
 (AFP)  (AP)



 (Beat)



 (Assignment)



 

 

 (Lible) 

 slang  Slang

 Feedback  Feedback


 Freelancers 

Freelancers

 Bureau

25



 1.15


 1

 2

 3

 4

 5
 6




 (1

 (2

 (3

 (4


 (1

 (2

 (3

 (4

 1.16

1. The Professional Journalist  : John Hohenberg

2. Newspaper Economics and Management : T.N.Sandhwani

3. Strategic Newspaper Management : Condar C. Fink

26



 2 


 2.1

 2.2

 2.3

 2.4

 2.5

 2.6

 2.7

 2.8

 2.9

 2.10

 2.11

 2.12

 2.13

 2.14

 2.15

 2.16

 2.17

 2.18

27



 2.19

  2.20

 2.0





 (Editorial Desk) 
(L i t er a ture  i n 

 Hurry)




 2.1



 

 

 

 

 

 2.2








28








 
 






 2.3

 (News Copy) 
















(What is Editing?)  2.4








 

 
 



29





 2.5

 (John B. Bogart) 




 2  1

 4  3

 6  5

(W)   W ha t ,W hen ,W here , W ho, W hom and  How 
 (Inverted Pyramid)   (H) 







 W3  3 


30



 2.6





 5 

(Proximity)  1


 100


(Timeliness)  2


 6 


(Prominence)  3



(Consequence)  4





(Human Interest)  5




 5 




31





 2.7


















 2.8








 (Intro) 







32





 Punctuations) 





 2.9

















(Blurb)  2.10






 



33



 2.11




 (Gate keeper) 









 2.12

 1


 2




 (House Style)  3




 4




 

34



 5

 3  (6




 (7


 8



 9



 10

 11


 12




 13



 14



 2.13


 300 200 

35











 1


 




 2




 3




 4



   5




 6




36





 7



 8


 9



  

 10






 2.14










 (Infotainment)  


37



(Photo Editing)  2.15









 (Cropping) 








 (Vertical)  (Horizontal) 



(Photo Caption)  2.16











38



(Learning Outcomes)  2.17

 . 












 News Values) 









 

 

 







39







 












 

 

 

 



 



 




40



 2.18

 


 

 

 

 






 

 

 2.19


 (Literature in Hurry)  1

 2

 3

 4

 5

 6

 7

 8

 9

 10


 (1

 (2

41



 (3

 (4


 (1

 (2

 (3

 (4

 2.20

   (1

   (2

   (3

   (4

   (5


   (6


 


  (7

42



 3 


 3.0

 3.1

 3.2

 3.2.1

 3.2.2

 3.3

 3.3.1

 3.3.2

 3.3.3

 3.4

 3.4.1

 3.5

 3.5.1

 3.6

 3.7

 3.8

 3.9

43



 3.0









 (Editing)  subbing(Sub-editing)





 3.1




 

 

 

 Handouts)  

 

 

 3.2

  3.2.1








44







 Blue Pencel l ing 


 

 

 

 



 



 


 (Double Space)  

 More  


 




 

 #####  



 



45



 

  3.2.2






 3.3


 (News Agency) 








( A g e n c e 

 Kokusai  (Reuters)  France P resse)


 










 (Creed) 




 (More)  

46



 (Flash) 

 (Ends) 




 3.3.1

Wed 18, July 2007-4:39 A.M.

ZCZC

FN 72

CULTURAL-MOSCOW-AWARDS

Moscow, July 19 (Reuters) President Vladmir Putin

has honoured six Indians with the prestigious Pushkin Medal

for their contribution in the promoting and popularising 

Russian language and culture in India.

Directors of Russian language courses at the Russian

Science and Cul ture Centres in Kolkata, Mumbai,

Th i ru va n a n t ha p u ram  an d  N e w  D e l h i -  M a d h a bi

Bhattacharya, Suniti Deshpande, Ratish Nair and Ritu

Swamy respectively, have been conferred the honour' a

Kremlin release said here on wednesday.  Professor

Ramadhikari Kumari of JNU and senior lecturer of Delhi

University's Slavonic and Finno-Ugric languages Ranjan

Saxena have also been decorated by putin with the medal

named after the world famours poet Alexander Pushkin.

REUTERS AM AD 1652
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C:\WIT 10DEL 29.TXT 384 16:20 PTI

ZCZC

Muzaffar Del 29

Nikah-Internet

Islamic Seminary allows marriage through internet

Muzaffarnagar, July 10 (PTI) A leading Islamic

seminazry has ruled in favour of marriage through the

internet, after a man asked if such weddings were valid.

However, the wedding will be valid only if it is

performed in the presence of two witnesses, the darul uloom

Deoband seminary said today, while allowing such marriage

under Shariat law.

The 'Nikah' should be performed in the presence of

two witneses and a 'Wakil" who would solemnise the

wedding by announcing the acceptance of the bride and

groom, the fatwa department of the seminary said. The

announcement will help the man marry his fiance in the US,

sources said. Details about the couple were not immediately 

disclosed.

PTI CORR CSA RHL MGS 07101617 H

NNNN
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