
BEDD 202CCT


School Administration and Management
















1



   C

22- 
 ISBN: 978-93-80322-28-5

Second Edition: July, 2019

 
2019  

1000  
 

School Administration and Management
Edited by: 

Dr. Muzaffar Islam
Assistant Professor,  College of Teacher Education, Nuh (Mewat)

On behalf of the Registrar, Published by:

Directorate of Distance Education

In collaboration with:

Directorate of Translation and Publications
Maulana Azad National Urdu University
Gachibowli, Hyderabad-500032 (TS)
E-mail: directordtp@manuu.edu.in

2









500032- 
Phone No.: 1800-425-2958, website: www.manuu.ac.in

3





          
5  
6  
7  

9    1:  



25    2:  


51    3:  



64    4:  
82    5:  




 


 












4






































5






 1998 

















 









 2018 

 34 






















6












 MHRD,NCERT,SCERT 







 (MTA)  (MTA's)  (SMC) 










 




 CBSE,ICSE 

7





8



 1 
Introduction to School Management and Administration 


Introduction 1.1

 (Objentives)  1.2

 1.3

Meaning, Concept, Scope and Functions of Educational Administration & Management

Definition of Management  1.3.1

The concept of Educational Management  1.3.2

Meaning of Administration  1.3.3

Administration and Management  1.3.4

(Educational Administration as Educational Management)  1.3.5

 1.3.6

(Duteis and Scope of Educational Management and Administration)              

Principles of Educational Administration and Management  1.4

(Decentralized Administration)  i 1.4.1

Centralization  ii 1.4.2

Autocratic Administration  iii 1.4.3

Democratic Management  1.4.4

Leissez Faire  1.4.5

Democratic Principles of Educational Administration  1.4.6

Principle of Sharing Responsiblity  1.4.7

9



Principle of Freedom  1.4.8

Principle of Leadership  1.4.9

Principle of Justice  1.4.10

Principle of Recognition  1.4.11

Principle of Cooperation  1.4.12

Principle of Flexibility  1.4.13

Principle of Professional Growth of Staff  1.4.14

  SCERT  NCERT(MHRD)  1.5

(Management Structure of Education in India: The Role of MHRD, NCERT and SCERT )

Role of MHRD  1.5.1

Objectives of MHRD)    1.5.2

Role of MHRD   1.5.3

Role of NCERT  1.5.4

Role of SCERT   1.5.5

  1.5.6

State Education Ministrer Conference  1.5.7

Plannin Commission  1.5.8

Finance Commission  1.5.9

(Point to Rember)     1.6

(Glossary)        1.7

Unit End Activities     1.8

 (Suggested Books)    1.9

 1.1




 

10







 1.2


  
 

 
 

 NCERT  MHRD  
 

 1.3

 1.3.1

 1.1


 Management 

Academic Disipline  3  Process  2  1


 Staffing  Process 
 Academic Discipline 


The concept of Educational Management  1.3.2

 Extension Work 


Meaning of Administration  1.3.3

 Ministic  Administration 


11






 C. V. Good

 Scheme Study  Ryburn

Attitude  Attitude  Arrangement



 1.3.4

 School for thought 
 

Administration & Management are two separate functions

 Sprigol  Schelz  Tead  Sheldon  .i


  Management 


 Concept  Fayol  Kimball  .ii


 Druckar  Davis 


Educational Management Vs Administration  1.3.5




Educational Adminsitration


Educational Management

 .i  .i



 .ii


 .ii

12



 .iii



 .iii

 .iv  .iv


 .v







 Management .v



 1.3.6


Planning  i




Organization  ii


 Arrangement 


Direction 









 Coordination 




Evaluation 



13






 Reporting 
 Reporting  Recording





 1

 2 

 1.4




 i 1.4.1


 3  2  1 

 4 
Centralization  ii     1.4.2

 Power 



  iii    1.4.3





 1.4.4




14



 1.4.5







 1.4.6





 1.4.7















 1.4.8





 1.4.9






15



 1.4.10










   1.4.11

 W. M. Rybur

 H. M. 
   1.4.12




  1.4.13





   1.4.14









 1

 SCERT  NCERT   1.5


 Concurrent List  1975 




16



    1.5.1




 1985 26  144  MHRD






    1.5.2

 
 
 

 Loan  
 

    1.5.3

Concurrent  MHRD 
 List

 
 
 

351  
45  

 
 20  46 


Role of NCERT   1.5.4

 1961 2 
17







Role of SCERT    1.5.5

 NCERT

 1979  5  SCERT 
 SCERT

 UNICEF NCERT 


 

 

 Extension Service 
 

 

 




 

 NCERT 

    1.5.6





CABE 
 CAB 









18



 1.5.7








 1.5.8













 1.5.9








 1

19



Point to Rember   1.6

 Management  

Academic Disipline  3  Process  2  1

 Ministic  Administration  


 C. V. Good 

 Sch eme S tu d y  Rybu rn 

 Attitude  Arrangement

351  

45       

 1961 2  


 1979  5  SCERT 


Educational Adminsitration


Educational Management

 .i  .i


 .ii


 .ii

 .iii


 .iii

 .iv  .iv


 .v







 Management .v



20



Glossary  1.7

Sr     

No      

Word Meaning Pronuncition (in urdu)

1 Management 









2 Process  

3 Scheme Study  

4 Arrangement  









5 Planing  
6 Organization  
7 Direction  

8 Coordination  







9 Evaluation  

10    Centralization   



11    Autocratic  
12      Democratic Management  









13        Laissesfaire Style   






14        Democratic Principles  

15         Principle of Freedom  

  1.8

Long Answer Type Question  I

 1 
  2 
  3 

 SCERT  NCERTMHRD 4 
 5 

21



(Short answer Type Questions)   II 

 1 
  2 
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 MHRD 4 
 NCERT 5 
 SCERT 6 

(Very Short Answer Type Questions)  III
 full FormMHRD 1 
 full Form NCERT 2 
 full Form SCERT 3 
 full Form CABE 4 

(Objective Type Questions)  IV

 Management  1 
 4  3   2   1          

 2 
Druckr4    Kimball3        Ryburn2        C. V. Good1

 S c h e m e  S t u d y  3 
 Attitude  Arrangement

Druckr4   Kimball3   C. V. Good 2        Ryburn1

 CreationMHRD 4 
1984  264 1987 233 1987  282   1985 261

 Creation NCERT 5 
1984  264 1987  233 1987  282   1961 21

 Creation SCERT 6 
1984  264 1987 233 1987  282   1981  51
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