DEPARTMENT OF POLITICAL SCIENCE & PUBLIC ADMINISTRATION
MAULANA AZAD NATIONAL URDU UNIVERSITY, HYDERABAD

BA — PUBLIC ADMINISTRATION =~ T¢l- S&Mf/{?&&

Paper — I: Public Administration: Concepts and Principles
UNIT I: Basic Concepts

a) Public Administration : Meaning, Nature, Scope, Importanée and Evolution
b) Relationship of Public Administration with other Social Sciences — Sociology,
Economics, Psychology and Political Science.

¢) Politics — Administration and Dichotomy.

UNIT II: Principles of organization "y

a) Division of work, Co-ordination and Hierarchy.
b) Unity of command, Span of control and Delegation.

¢) Centralization and Decentralization.
UNIT III: Principles of Organization — II

a) Authority, Leadership and Supervision.
b) Planning, Communication and Public Relations.

c) Delegated Legislation and Administrative Adjudication.

UNIT IV: Chief Executive and Typology of Agencies

a) Chief Executive: Types and Functions
b) Line Agencies and Staff Agencies.

c) Auxilia gencies.
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Public Administration: Theories and Approaches

—1 Basic Concepts

a) Meaning and Importance of Theory
b) Evolution of Administrative Theories

¢) Critique of Administrative Theories

—1I Classical Theories of Organization

a) Administrative Management Theory — Contribution of Henri Fayol

b) Scientific Management — Contribution of F.W. Taylor

) Classical Theory — Contributions of Luther Gulick and Lyndall Urwick

d) Bureaucratic Theory — Contribution of Max Weber

—III Neo — Classical and Behavioral Theories of Organization

a) Human Relations Theory — Contribution of Elton Mayo
b) Behavioral Theory — Contribution of Chester L. Bernard

¢) Decision - Making Theory — Contribution of Herbert A. Simon

—IV Modern Theories of Organization

a) Ecological Theory
b). New Public Management
\_;) Public Choice Theory
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[l SEMESTER Disaster Management in India

UNIT-1: Conceptual Aspects of Disaster Management

1. Meaning and, Concept of Disaster

2. Classchatxon of Disasters : Natural and Man Made Disasters

3. Consequences of Disaster and Hazards, Loss of Human and Animal Life, Psychological Trauma
Damage to Habitat, Spread of Epidemics and Damage to Infrastructure.

;

Unit-li: Disaster Managemen in India

1. Concept of Disaster Management
2, Disaster Management Policy in India
3. National Disaster Maniagement Authority of India - Organization & Functioning
4. Role of Central, State and Local Agencies in Disaster Management
Unit il | Disaster Preparedness

1. ldentification of various risks

2. Orientation to preparedness planning

3. Condition for preparedness and Facilities for Rehabilitation
4. Role of IT in disaster preparedness - GIS and GPS

Unit-lV: Disasters Relief Measures & Agencies

Restoration of Communication links

Provision of Medical Relief, Food & Water

RehabBlitation

Role of International Agencies, Military & Para Military forces & NGOs in disaster relief
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Semester - IV Paper IV- Indian Administration
Unit-1:  Introduction to Indian Administration
) Indian Administration: Historical overview

) Salient Features - Parliamentary Democracy, Fundamental Rights and Directive Principles of State Policy
) Unitary and Federal Features
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Unit-ll: ~ Central and State Level Administration
1) Political Executive: President and Prime Minister
2)  Central Secretariat, Cabinets Secretariat and Prime Minister's Office
3)  Administration of State : Governor, Chief Minister and Council of Ministers, State Secretariat, Chief
Secretary
4)  Union - State Relations

Unit-lll:  District Level Administration
1) Role of District Collector
) District Level Development Agencies
) Panchyati Raj Institutions
) Urban Local Bodies
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Unit-IV:  Major Challenges of Indian Administration

1) Accountability in Administration — Lok Pal and Lok Ayukta
2)  Administrative Reforms in India
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3)  Coalition Politics and Administration
1) Transparency in Administration - Citizen Charters
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