[image: image1.jpg]A Central University under Ministry of Education
Government of India






Annexure - I

Performa for Preparation of Information for condemnation of IT Equipment

(To be filled by user)

Part - A

Name of user: …………………………………………………………………………….

Designation: ………………………………………………………………….…………..

Section: …………………………………………………………………………………..

Room no: …………………………………………………………………….…………..

	Sl. No.*
	Name of the Item
	Make & Model
	OEM Sl. No. of Item
	MANUU Online Inventory Sl.No
	Stock Register Entry Details
	Reason for condemnation

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	


*Fitness Certificate issued by the CIT needs to be attached
(Signature of Concern user)
    

     

 (Recommendation of Concerned Head/Dean)

Part - B

(To be filled by Procurement/ Buyer Section)

	Sl. No. *
	Name of the Item with OEM Serial no.
	Date of purchase 
	Purchase Cost 
(Incl. Of all Taxes)
	Stock Registry Entry Details
	MANUU Online Inventory Sl.No

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	


*Fitness Certificate issued by the CIT needs to be attached

(Signature of Procurement/Buyer Section)


(Recommendation of Concerned Head/Dean)
Part - C

(To be filled by Condemnation Committee)

	Sl. No.
	Name of the Item
	Reason for scrapping
	Residual Value
	Any other Information/Remarks

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	


(Signature of Condemnation Committee Members)
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