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MAUIANA AZAD NATIONAL URDU UNIVERSITY

(A Central University established by an Act of Parli_fment ln 1998)
(Accredited ``A" Grade by NAAC)

ADMINlsTFIAT]oN - SECT]oN / TanHT 3]]"iT
ri.INo. MANuu/Admn /F.llo/2o2o-21/ i6 f3                   fas 1 1.12.2o2o

C I R C U L A R/ qftqF

Sub/ fa":        MANUU-Administration -Sanction of special/festival advance to
MANUU employees - Circular -Reg.

Ref./ ed:         Vice-Chancellor's vc approval dated: 11.12.2020.

***

The Comptent Authority has accorded approval for sanction of Special advance to
theemployeesofMANUUontheoccasionofimportantfestivalsupto31stMarch2021.

All  employees  are  eligible  to  draw  the  special  advance  to  the  maximum  of
Rs.10,000/-  shall submit the application form in the required format duly forwarded by
the Head of the Department. The advance shall be recovered in (10) monthly instalments
@  Rs.1,000/-  per  month from the  Regular Staff members  starting from the  salary bill
following the month in which the advance is drawn.

The amount of festival advance shall be released through preloaded Rupay Card
from SBI. The standard operating Procedure for disbursal of prepaid UTSAV Card are
annexed with this order.

•``.,::,..;:.:`

To
The Finance &Account Section, MANUU

5rfacrianft:conyto..
1)    VC'smvcs/Registrar's office
2)    Concerned file
3)    Director, CIT for uploading on university website

rmflFT

Gachibowli, Hyderabad - 500 032, Telangana, India
Admn Tel Fax -040-23006609 Email: administration@manuu.edu.In

MANUU  EPABX 2300-6612,13,14,15
Website: www.manuu.ac.in
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RAULANA AZAD NATIONAL URDU UNIVERSITY

(Acentralunivelsityestabl_is.I:9b_yaFA.cto`f.?a:1±`mentlnl998)
(Accredited `'A" Grade by NAAC) ?Eir=i.ii.--i:

ADMINISTFIATION - SECTION /T?"T 3T5VllT
APPLICATION FOR GRANT 0F FESTIVAL ADVANCE

1.            Name in full (in block letters)

2.            De s ignation/D epartment

3.            Emp. ID No.

4.            Telephone No.

5.            E-Mail Address

6.            Present pay (Basic only)

7.           Amount of advance required

8.           Number of installments in which you would like to
repay it. 0{ot exceeding 10 months)

9.            Festival for which advance is required and the date on      :
which the festival falls.

10.           Whether permanent

11.         Didyoutake a similaradvance, earlier if so state
the month and year in which it was taken and fully repaid

12.         Details of salary Bank Account:

11

Bank A/c Number

Name of the Branch

IFSC Code

Icertifythatthefactsstatedabovearetrueandcorrecttothebestofmyknowledgeandbelief.

Folwarded
-~---,------,--I--1

Head of the Department

Dated :

Gachibowli, Hyderabad - 500 032, Telangana,

(Signature of applicant)

India
Adm-n TeL Fax -010-i3006609 Email: administration@manuu.edu.in

MANUU EPABX 2300-6612,13,14,15 Website: www.manuu.ac.in



F.No.12(2)/2020-EII(A)
Ministry of Finance

Department of Expenditure
EII(A) Branch

North Block, New Delhi
12th October, 2020

Office Mcm"r€,'tli rlum

Sub:   Grant   of   Advance   -   Special   Festival   Package   to   Government
Servants.

The   undersigned   is   directed   to   say   that   with   a   view   to   enable
Government  servants  to  meet  expenses  relating  to  festivals  and  to  encourage
spending thereby giving a boost to economic activities, in pursuance of decision
taken by the Government, it has been decided that a special festival package of
advance will be accorded to all Government servants for any
uj2io,grEqfafchT±.

important festivals

2.        A  Head  o±`  Office  may  sanction  this  special  package  on  the  eve  of any

:=:torr.tl:t
t festival to any Central Government Servant under his administrative
he  term

such festiv
festival" is  clarifi.ed as  such  festivals  or  one  of

1are in res ect of establishments
/her administrativei--_ control

3.        The  amount  of  the  package  is  Rs.   10,000/-  to  be  paid  as  advance  to
Government  servant.   This  amount
released   through   Ore-loaded RUDa

is  interest  free,   The   amount would   be
receipt   offrom   SBI.   DDOs,   on

application  from   Government   servants  for   this   package   may  process   and
acquire  the prepaid cards from SBI  for issue among the applicants.  A detailed
SOP for DDOs for obtaining these cards would be separately issued.

4,        The  festival package  may be  granted to a Government  servant if he/she
is  on  Government duty or on  leave  excluding leave  preparatory  to  retirement,
on  the  date  on which  the  advance  is  disbursed.  The  amount  paid  under  this
package is recoverable in not more than ten (10) instalments.

5.        These  orders  will  take  effect  from  the  date  of  issuance  of  this  Office
Memorandum  and  will  be  in  force  during  the  current  financial  year  till  31St
March, 2021.

6.        All  the  Ministries/Departments  are  requested  t.o  bring  the  contents  of
this  OM  to  the  notice  of  all  its  Attached  and  Subordinate  offices  for  their
information/ necessary action.

:--=`i=,i`
Contd."2/-

• `!  .`  ,'

uj'D)./LD



Hindi version of this Office Memorandum will follow.

To

REEiEFEiE.i

(B.K.Manthan)
Deputy Secretary to the Govt. of India

•    All the Ministries/  Departments of the Government of India.



b'ubject:

N{L   12(£)tJ'202()+;.Il(A}  {l't)

(,3o\Jernmcn")(`1i<ldia

Ministr}``orFinan#€!

I)epzii`{mcnt (}f E,qpcnditurc

Nilr(h Block, New Delhi

Di`tec!  16[`' October, 2020

`{d?.,!;'unlo,!.Jut;l`;iv'1EM{)RA.apJELI,

Tssuttnt`,€   ofQ  Prc'mii-iac!etl   Jdrpfl}~y  Cfrrcls   f{)i`   Governmc'nt   Servants  €1.s  pa"   ol`

LSpe€i{ij  F€sii\z'¢il  Pat`k€tgL`.

The  ulldi!l`.ql`gm}d  L`  dii`*`e!e€11o  inyilc  cilt€ntion. t{j  this  Dep&i`tm€iit3.§  a.M,  oJ`

et'cil  h{o`  Dttted   I 3"  ()ctobc'r  202()  wh€?r€'!.n  .'i  gLiideliiie  i.tM.  Stalidai.d  Op(2ra(ing  Proc€dui.e

(SOP)  was  issu€ii  tr(ir dL5bLir.qal  ti¥` prc-p€}id  UTSAV  (?al.d.

2.                              In  this  i-£gai.d   H   i`5  st{ritctd  tha,i  that  r)eirartfl"it  of  f``inancii`l   Services'  vide

th€ii.   0.;\`4.    No,    F`    N¢i`    ,?rt)f'..`tj'2(J20-BO.n    datecl    }4"'   Octi)beL   2020   has    issued   some

guic!€li}ies   need   i{i   li€   foHo\¥ted   hy   IJ{j{)a   c"i!   apptjintment   iif  a  pejyoda!   Of`ficer   in   each
ivtinisll.}#:)epai.{mcm  fui.  thL`  purp\j^tie.  .A  cop}'  of {hiu  .3fimf  i,s enclosed  j`or  t€iking  ne(`essar}.

iLcti(,I)`

3.                                All    MinisH`iL`s'IJepartoiiLlnts    are    i'cqucstL`{{    tij    tgtki:    iiecttyssa[.y    action    for

sulo{}th  implel}ieiitfttion  {!f SpL`citii  F`c`5tival  PRci€&gc`  on  immt}di{.tLe  b€`sis.

E{1t`L`  AS  €1b{!\,Jc

..   `coy   t,.     .L.

unil   KLm'tll.)

Uncic{.  .Scc`}<c€€1r}J  to  th€S  Goly.emme,nt  a(I India

Tt)

Al"injstiic`s,;<`l.)cp{"a{miintst-Irt-;i»'i':Himelitoi`!niiiii

C(:op),.  1o:

I.).v,   Director   (13.0`11)9    DL'p€irlmgrit   c".V   rintinL`iii!    Ser\Ji(`L>`q.   ivlinis„ay   of.   Fi"nc€„   Jc`tmq}]

Deep  Building.`  ,Saiiszi¢`I  j\4iirg`  N€`\\,i.  nc9,Hii,
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F,No.  29/3/£SZO-8S,ll
SSv©mmen{ Sf india
M!hnist!¥  Gf Finance

Bepartmerit of Finan#ia{ Servj€es
*,,

OFFICE

Jeevan Deep Building. New Delhi
Date:  14`ti Cictober,  2020

mEMCiRANDUM

Subject:  ]ssu&nGe  of  Pr@*lCiadad  Rupay  Cards  for  SSvemment  Servants  as  part  of
Special Festival  Packagg

This   is   with    rgferenfe   tQ    the    Bepartmeli!   Sf   Expenditure'S    {DC)E)-a   OM§   NQ.
12{2)/2020-Eli   (A}  dated   J12.10,202#  and   13.10A2$20  to  a!!  Ministrj€s  /  Departments  of  the
Govgrnment on  the  Subjgft  Captioned  above  (€Spy  enclssgd}8  in this  regard,  DOE  is  further
requested that all  Ministriss ,f C}8partmgn{S may  kindly aigo  b® instf.ucted  a§ fCil{owS:

a)   All  the  DC)Os  may  be  instructed  that  the  data  in  the  format  required  by  SBl  may  be
sent  to  SBl  as  soon  a§  possible,  since  the  processing,  generation  and  printing  of
cards  will  take  time,  as  was  already  indicated  through  the  flQwcharts  indicating  the
steps  in  the  c:ard  manufacturing  and  card  d€lively  processes,  Therefore,  the  inderit
for the cards  (including the tentative number of cards expected to be applied for) may
be given by the respective DDOs to SBl immediately,

b)   Since the carc!s anc] the PINs have to  be made available a{ the conc€med branches,
the   details   sought   from   DDOs   regarding   their   names,   email   addresses,   mobile
numbers`  and  the  respective  SBl  branches  where  ttley  are  malntainjng  accounts  /
nearest  SDI  branch,  i§  required  to  be  Sent to  SBl  by the  end  of this week  positively,
for enabling  SBi  to map the link branches and arrange delivery lQgjstic§.

c)   The   DDOs   may   a!sa   be  instructed   that  the  names   and   mobile   numb8;s   of  the
respective  staff  to  wham  the  festival  advance  has  been  /  is  being  sanctioned  may
also  be  providecl  to  SBl`  becaL!se  jn the absence  of this,  eprcommerce  will  be  difficult
to carry Out later as  OTP i§ rgquired to be sent to the mobilg! number of the card user.
This instruction  has  not  been  emphasized  in  DOE's  OM  dated  13.10.2Q20,  and  may
kindly be stressed upon.

a)   Each   Ministry  /  Department   may  be  asked  to   nc)mjnate   a   Nodal   Officer  for  this
purpose,  who  will   coordinate  in  "s  regard  within  his  /  her  own  Department.  The
names   and   telephone   details   of   Nodal   OfflGers   may   be   communicated   to   SBl
urgently'

e)   The  nodal  c!fficer from  SBl  1§  Ms. Vidya  Krishnan,  COM  (D&TB  P&O),  State Bank of
India,  CQrpQrate  Centre,  Mittal  Tower,  Nariman  Point,  Mumbai  -400  021  (Tel:  022-
22835512),     All     communications     tQ     SBl     may     neeessarHy     be     marked     tQ

as#mg..±tfifi! §!j^,,rf{3 , iJ]                                  d.qm €jf-Jbitc ards dtleffi§iL:iJu2gJL1.                                  and
agre.2_¢€mt,i.j~§LC~ardstcitt2ifesrfu¥ihi.t£9.:Ji':i

2`           lt  is  requested  that  necessary  directions  may  kindly  be  issued  hy  DaE  for  smooth
`mpiementatio"                                                                                                                             {r\fe;giai Bha{t';2

Deputy Director
Ms. Annie George Mathew
Additional Secretary (Persj
Department of ExpendlturE2
Ministry of Finance,  North  a)Qck,  New Delhi

fgiy tQ: Shri Dinesh Kumar Khara, Chairman, State Bank of India,  Corporate Centre, State
Bank Bhavan, Madame Gama Road, Nariman Point3  Mumbai ~ 400 02,1
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