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Sub : Implementation of Leave Management System Module of SAMARTH - Reg.
Ref : Vice - Chancellor's approval dated: 25.06.2025.
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SAMARTH e-Gov Suite is an initiative of the Ministry of Education. It aims to transform the
University operations allowing Universities to achieve operational excellence and improve
productivity while meeting stakeholder’s expectations. The Leave Management System (LMS)
Module is a part of SAMARTH e-Gov ERP Suite with a focus on the online processing of leave
applications to ensure transparency in the maintenance of leave records, easy access to the employees

anytime and anywhere.

2. As per the directions of the Ministry of Education, the University shall implement the Leave
Management Module for all the Teaching, Other Academic Staff and Model School Teachers with
effect from 01.07.2025. With its launch, all leave applications shall be processed only through the
Leave Module of SAMARTH and manual processing of leaves shall be discontinued from 01.07.2025

for all kinds of leave. Hence, no leave applications shall be accepted in physical form after

30™ June, 2025.

3. All the Teaching, Other Academic Staff and Model School Teachers can access the portal
using their respective login credentials which is their email IDs / MANUU Employee ID. First-time

users must reset their password using their registered email IDs.

4, The SAMARTH portal can be accessed at the following link:

https:/manuu.samarth.ac.in/index.php/site/login

5. - How to apply leave through SAMARTH portal: For a detailed understanding of process for

applying leaves through SAMARTH Portal, a demo video is created and the employees are

encouraged to watch the demo video available at the following link:
https://www.voutube.com/watch?v=XVBDo0gEjeo

6. How to recommend and sanction leave on SAMARTH portal: A demo video is created for
detailed understanding of process to recommend and sanction any kind of leave at the following link:
https:/www . yvoutube.com/watch?v=e_ESOYuPP-Y

7. For any query and further assistance may contact CIT, MANUU / ER-I Section.
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Copy to:

—

All the Teaching Staff / Other Academic Staff / Model School Teachers

All the Deans of the Schools

All the Directors of the Centers / Directorates

All the Heads of the Departments

All the Principals, CTEs, Polytechnics, Model Schools

All the Regional Directors / ARDs / Library Staff covered under Teaching category
Office of the Vice - Chancellor / Registrar

Office of the OSD -1/ 0OSD - 11

Office of the Finance Officer

10. Director, CIT - for uploading on the University Website
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11. Concerned file
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e :  Faufa o1 srgHIe fei®: 25.06.2025.
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2. e darem & ORI & SR, RufaEmad 01.07.2025 § T Rigmn, s el weaRal
3R Aled W@d Rl & T e ey Alega arL S| 396 Y& 814 & 91y 8l 94 ggl &
e @1 e gud F A Aleyd P A1EH I Tunfid fear s ok e veR @1 giedl &
7T 01.07.2025 | P & gwafeiad TRRGRUN ¢ B & S| 3, 30 5, 2025 b &G D15 1 gal
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3. gt e, oy Qefdre BHaR! ok Hisd Wha Rigfd o0= Heftd i $e g o1 IugnT
TP UIeH dop Ugd Thd & O Io! 3Ad ATSS! / HI HHAR! Sl 81 Tgal IR SUGRIHArs] !
U TSIIpd SHA SMES! BT IUTN HRas ST UTHaS 4T BT BTl |
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https://manuu.samarth.ac.in/index.php/site/login

5. 9 Oicd & WieEd § gE) & O smded HY &% 9w Uica & " 4 gal & g Sided
F B Ui 1 faga Tag & g, Ue 30 A s T § iR SHeg] @ i e )
Sueisy S0 difed Tan & fere viearfed favam S &:

hitp://www.voutube.com/watch?v=XVDollgEjeo

6.  Oud U W gE @1 Ry ok Wiply HI X B off veRr 1 gEl B e ok
wig @ ufpar $ fawga are & o Fefofld e R we SA ifsa s mn @ &:

http:// www.voutube.com/watch?v=e ES9YuPP-Y
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2. 9 el b sH

3. gl gl / FAgemerdl & Rewe

4, gt fqummemer
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