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g9 / CIRCULAR

This Circular is issued in reference to letter No.11011/4/2022- zr.wr.u. dt.07.11.2023
received from Dept. of Higher Education, Ministry of Education, Govt. of India .

SECTION 3(3) OF OFFICIAL LANGUAGES ACT, 1963, both Hindi and English shall

be used for all official work in the offices controlled by the Central Government.

Under section 3(3) of the Official Language Act, Resolutions, General Orders, Rules,
Notifications, Administrative and Other Reports, Press Communiqués, Administrative and
Other Reports and Official Papers to be laid before a House or Houses of Parliament,
Contract, Agreements, Licenses, Permits, Tender Notices and Forms of Tender should
invariably be, issued bilingually. For any violation, the officer signing such documents will be

held responsible.

Accordingly, all the Deans/Heads of the Department / Section Heads / Incharge and all
Hindi Pragya/Parangat passed candidates are here by requested to take note of the above:

provisions under Official Language Act, 1963 in regard to their official work.

In case of any assistance in Hindi, Hindi Cell may be contacted.
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a0 mﬂm"ﬁ' Registrar

All Deans/HoDs/ Principals/ Incharges of HQ/Off-Campuses

Proctor, DSW, Provost(Boys & Girls) Maulana Azad National Urdu Uni
-40

gfa/ Copy to: Gachibowli, Hydﬂlbl:-;(.)z 032.

1. O/o V.C/ Registrar / FO / COE/ Librarian

2. All the Hindi Pragya/Parangat passed Candidates
3. Director, CIT for uploading on University Website
4. Concerned file

TfgETerT, §gTETE - Yoo 0 3R, FEIAT, WILA /Gachibowli, Hyderabad — 500 032, T.S. India
' FEETEe: www.manuu.edu.in
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1. Originating
Correspondence In
Hindl

1.FromAtw A100% 1. FromBtoA 90% 1. FromCto A 60%
2. FromAtB100% 2 FromBtoB 9% 2. FomCtoB 60%
3. From A to C 70% 3. FromBtoC 60% 3 FomCtoC 60%

(including E-mall) 4. From Region A 100% 4. From Reglon B 90% 4. From Reglon C to 60%
to Offices / Individuals to Offices Individuals  Offices / Individuals
In States / UTs In States / UTs of in States / UTs of
of A & B region A & B reglon A & B reglon
2. Letters received In Hindi to be 100% 100% “ 100%
answered In Hindi
3. Noting In Hindi 80% 55% | 35%
4. Training Programme 75% 65% e
through Hindl Medium
5. Recruitment of employees utilized for 80% 70% 45%

Hindi Typing & Stenographers

6. Dictation In Hindi/ Direct Typing on 70% 60% 35%

Key-Board (self and by the Assistant) ;

7. Hindi Training 100% 100% 100%
(Language, Typing/ Stenography)

8. Preparation of Bilingual 100% 100% 100%

Training Material



8. Expenditure for the purchase of = 50% - 50% : 50%
Hindi books etc., including
digital material i.e., Hindi e-books,
hindi e-newspapers, CD/DVD,
Pen Drive including amount
incurred on Translation in Hindi
from English and Regional
Languages out of the total
Library grant excluding journals
and standard reference books.
10. Purchase of all electronic 100% 100% 100%
equipment including computers
tz‘a.ving bilingual i.e. Hindi and

English working facility. "
1. Website bilingual 100% 100% - 100%
12. Citizen Charter and display of Public 100% 100% 100%

interface information Board bitingual '

13. (i) Inspection by Ministries/ 30% (minimum) 30% (minimum)  30% (minimum)

Departments/ Offices of their

offices located outside their Headquarters
by the officers (DS/DIr/JS) and officers
of OL sections (% of Offices)

(II) Inspections of sections at 30% (minimum) ~ 30% (minimum)  30% (minimum)
Headquarters. , :
() Joint inspections by the officers At least one inspection in a year.

Concerned & those of the

Departments of Official Language of

Foreign based Undertakings/

Offices etc. owned or controlled

by the Central Government.

14. Meetings regarding Official Language

(A) Hindi Salahakar Samiti 02 meetings in a year

(B) Town Official Language 02 meetings in & year (One meeting in every six months)
dmplementation Committee.

(C) Official Language 04 meetings in a year (One meeting in every Quarter)
Implementation Committee.
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15. Transistion of Codes. Manuals, Forms, Procecurst leratirs.  100%  100%  100%

18. Sectians of the Ministries/ Departments/ Offices/ Banks/ 45%  35% 25%
Undertakings where entire work to be done in Hindl:
(Minimum Sections)
45% in ‘A’ Region, 30% in ‘B’ Region and 20% in ‘C’ Region work

may be done in Hindi for those Public Sector Undertakings/
Corporations where there is no concept of sections,
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